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GUIDANCE NOTES ON COMPLETING YOUR APPLICATION FORM
Thank you for your interest in Sport Wales.

As an equal opportunities employer, we welcome applications from suitable people from all sections of the community.  

The following notes are intended to assist you in completing your application form and you are advised to read them before starting to fill in your application.  Please complete this form using capitals and in black ink.
The application form is the first stage of the selection procedure and it provides the information that will be used when deciding whether you will be invited for interview.  It is essential therefore, that you complete all sections of the form accurately and fully.
Personal Details

Information given here is confidential and will not be used at the short listing stage.  As an equal opportunities employer we monitor all applications and your co-operation in completing this section is appreciated.

Completing the Application Form

Included in your recruitment pack will be a job description/person specification.  This document sets out the qualifications, skills, knowledge and attributes we are looking for, which are the main criteria against which your application will be assessed.  It is important that, when you complete your application form, you are able to clearly match your skills and experience to the requirements listed in the person specification.
Your employment history should include all past and present employment and should explain any gaps.
Additional Application Questions 

Additional application questions are contained in your recruitment pack. Please ensure that you complete these questions, as they will be used in conjunction with your application form to assess your suitability for the role. 

Additional Information

This is an important section where you can expand on the knowledge, skills and experience gained from your employment and give relevant examples of any key achievements.  Please continue on a separate sheet if necessary.

Guaranteed Interview Scheme

Sport Wales is committed to the employment and career development of disabled people. To demonstrate our commitment we use the Disability Symbol that is awarded by Job Centre Plus. As a symbol user we guarantee an interview to anyone with a disability whose application meets the minimum criteria for the post. 
Please note references will only be taken up for the successful candidate.
Please do not enclose your Curriculum Vitae as it will not be considered.

Thank you for taking the time to read these notes and we wish you every success with your application.

